




EXAMPLE










DATE

MEMORANDUM FOR AFELM/DPMG

FROM: SQUADRON/OFFICE SYMBOL

SUBJECT:  REQUEST FOR OUT OF CYCLE (  DEROS EXTENSION, CURTAILMENT, 

                                                                                 ADJUSTMENT.  ETC)

1. STATE CLEARLY AND BRIEFLY THE REASON FOR THE REQUEST.  INCLUDE RATIONALE TO SUPPORT THE REQUEST.  I. E. DUE TO MANNING, CONTINUITY, OVERLAP ETC.

2.  INCLUDE THE FOLLOWING:

A. NAME:

B. AFSC:

C. SSAN:

D. DEROS:

E. REQUESTED DEROS:

F. (IF 12 MONTH EXTENSION LIST WHICH EXTENSION OPTION REQUESTED)

OTEIP=  Y-1….$2,000.00,    Y-2…..30 DAYS FREE LEAVE      Y-3…..15 DAYS FREE LEAVE 

                   AND FREE TRIP TO PORT AND RETURN

IPCOT=  FREE ROUND TRIP TICKET TO HOME OF RECORD, OVERSEAS SHORT TOUR

                   CREDIT, FOLLOW-ON APPLICATION









MEMBER’S   SIGNATURE

1st Ind






SQUADRON COMMANDER/STAFF PRINCIPLE

2nd Ind




GROUP COMMANDER/COL LORIMER FOR AFELM PERSONNEL

NOTE:  IF ASSIGNED TO PACAF THEN ALSO NEEDS GROUP CC APPROVAL—ALL OTHERS (AIA, AFSOC, ACC, AMC,  NEED ONLY SQ/CC APPROVAL  ALL DEROS REQUESTS SHOULD BE LOGGED INTO BOOK IN DEROS MANAGEMENT OFFICE.  IF NOT LOGGED IN THEN THE FORM MAY HAVE TO BE REACCOMPLISHED IF LOST.  ALL REQUESTS ARE FORWARDED TO APPROPRIATE MAJCOM THEN TO HQ AFPC FOR  FINAL APPROVAL.  THIS PROCESS TAKES UPWARDS OF 30 TO 45 DAYS.  POC IS TSGT GOOD, 723-8389.

