AFELM In-Processing Information and Instructions

Welcome to Korea!  We sincerely hope your tour here will be both pleasant and rewarding.  This information and instruction sheet is furnished in order to make sure all necessary actions are accomplished.  Also visit our web site at http://www.korea.army.mil/org/afelm/index.htm 

 FORMCHECKBOX 

MILITARY PAY.  The Military and Travel Pay Office will accomplish all required pay transactions.  Your appt date/time: __________________.  Please contact TSgt Otte at 723-6203 with any questions to reschedule.

 FORMCHECKBOX 

UNIT ORDERLY ROOM.  Your Orderly Room will complete your application for ration control card(s) along with the issue of weapon/gas mask cards and TA-50 Field gear.  You will also be issued a Status of Forces Agreement (SOFA) card and will be given information on obtaining a SOFA stamp for dependents’ passports (if applicable). 

 FORMCHECKBOX 

TRAFFIC MANAGEMENT OFFICE (TMO).  Contact TMO concerning the delivery of your household goods at 723-8929 or unaccompanied baggage at 738-4818.

 FORMCHECKBOX 

FLYING STATUS REQUIREMENTS.  All flight records are maintained by Flight Records at Osan AB, Bldg 1380 (51 OSS Flight Simulation, 784-5776)   Records can be transported there by AFELM personnel or yourself (your option).  Member must report to Osan AB to pick up their Flight Records during out-processing.
 FORMCHECKBOX 

MEDICAL AND DENTAL RECORDS.  All Active Duty personnel except E-9s, 0-6 and above must in-process through the Yongsan Health Clinic, 725-6232 (TMC, Bldg 1663 on Main Post).  TMC inprocessing hours are M-W-F 1300-1430.  E-9s, 0-6s, General Officers, and all dependents must in-process through 121 General Hospital, 737-5800.   Dental Clinics: #1 Carius Clinic on Main Post, Bldg 1665 for Active Duty only, 725-3063, #2 on South Post, Bldg 5107 for dependent adults, 736-4779, and #3 Children’s Clinic on South Post (behind the Elementary School), Bldg 3576, 736-5221.

 FORMCHECKBOX 

DEPENDENT DENTAL PLAN.  Accompanied personnel: Since DDP is not needed in SKORE, you have 90 days to disenroll your dependents after their arrival in country.  Forms can be found on-line at www.ucci.com. 
 FORMCHECKBOX 

MAIL ROOM.  Your personal mail will be delivered to your duty section. To ensure that your mail is delivered properly, we recommend that you visit the Eighth US Army Mail Room, Bldg 2640, to complete a postal locator card. 

 FORMCHECKBOX 

UNACCOMPANIED PERSONNEL.  Prior to your arrival, adequate quarters should have been established by your sponsor.  If this has not been accomplished, contact your First Sergeant for grades E-6 and below (723-8587) or Bachelor Housing for grades E-7 and above (738-4249/4448)

 FORMCHECKBOX 

COMMAND SPONSORED ACCOMPANIED PERSONNEL.  Contact the housing office, Building 4106 Community Service Building (beside Popeye's) on South Post, to determine the waiting period for government housing.  (738-3201, field grade officers and E-9s) (738-8936, company grade officers and E-8s and below)

 FORMCHECKBOX 

DEPENDENT/LOCATOR INFORMATION.    If your dependents arrive in country after you, notify the AFELM Customer Service at 723-8389 upon their arrival.  This to ensure the correct dependent in household data, current local address DD Form 93, SGLI and Dental Plan is updated as appropriate.    

 FORMCHECKBOX 

ARMY COMMUNITY SERVICE CENTER.  Provides one-stop information and referral services, family development education, assistance for families with special needs, financial management consultation, spouse employment assistance, and bicultural programs.  The ACS also provides Internet, local cable and telephone service.  .SOFA Stamp information is also available at ACS.  The center is located in bldg 4106, Community Service Building (behind Popeye's) on South Post.  (738-4617) Enroll in Bids.

 FORMCHECKBOX 

NEWCOMERS ORIENTATION.  This briefing is usually held the 3rd Thursday of every month at the ACS.  Although this briefing is optional for Air Force personnel, it is very thorough and we highly encourage you to attend to enhance your knowledge of Yongsan and the Seoul Area. Contact the ACS at 738-4617 for more information.

 FORMCHECKBOX 

PASSPORTS.  Any questions regarding passports can be directed to the USAF POC Mr. Yi at Osan AB,  784-6719..

 FORMCHECKBOX 

OSI ANTI-TERRORISM BRIEFING.  Contact OSI at 738-7831 to schedule an anti-terrorism Briefing for new comers. (This is a more in-depth briefing for Korea than received from previous assignment).  Briefing is MANDATORY!

 FORMCHECKBOX 

POV DRIVER’S LICENSE/TESTING.  If you are TSgt and above (or SSgt and below on a Command Sponsored tour) and have a POV, you are required to have USFK POV license.  Visit the Transportation Office in bldg 4106, Community Service Building (behind Popeye's), on South Post, M-Th 0800-1030 (738-5568)

 FORMCHECKBOX 

POV PICK-UP.  Personnel who have shipped a POV to Korea must contact the Vehicle Processing Center at Camp Kim (Building 1230) at 725-7011 upon arrival. Ensure you have 2 copies of your PCS orders, a copy of DD Form 788 (Shipping Document),  ID Card, and other appropriate identification/documentation.   To find your vehicle current location, please visit www.whereismypov.com     

- If you require any assistance or have any questions, please contact the Air Force Element at 723-8389/8569/85338.  They will assist you or put you in contact with the proper agency.  

Some offices are closed all day Thursday or Friday for training.  Call in advance before visiting.
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