4.   ADMINISTRATIVE INSTRUCTIONS:

A.  AUGMENTEE CONTACT WITH SPONSORS:  

EACH POSITION HAS A SPONSOR.  SPONSORS ARE IDENTIFIED BY NAME, OFFICE, EMAIL ADDRESS AND DSN TELEPHONE NUMBER IN THE DATABASE.  EACH INDIVIDUAL AUGMENTEE SHOULD CONTACT THE SPONSOR RESPONSIBLE FOR HIS OR HER POSITION AS SOON AS POSSIBLE TO OBTAIN ADDITIONAL DETAILS ABOUT THE DUTY ASSIGNMENT.  ALL QUESTIONS REGARDING DUTY DURING UFL 03 SHOULD BE ADDRESSED TO THE SPONSOR FIRST.  NEARLY ALL INFORMATION REQUIRED BY AUGMENTEES (INCLUDING THESE INSTRUCTIONS) CAN BE FOUND ON THE USFK J1 AUGMENTATION HOMEPAGE  

 HTTP://WWW.KOREA.ARMY.MIL/ORG/J1/DEFAULT-AUG.HTM.  

SOURCING COMMANDS WILL PROVIDE THIS WEBSITE TO ALL AUGMENTEES.

B.  TRAVEL TO KOREA FROM OFF-PENINSULA LOCATIONS:  

ALL OFF-PEN INDIVIDUAL AUGMENTEES MUST BE ENTERED IN THE TPFDD BY THEIR SERVICE COMPONENT.  SERVICE COMPONENT REPRESENTATIVES MAY CONTACT THE USFK J3-EXERCISE DIVISION, 736-6584/7314, FOR TPFDD GUIDANCE.  SERVICE COMPONENTS SHOULD USE THE FOLLOWING ULN PROTOCOL FOR ASSIGNING ULNS TO OFF-PENINSULA AUGMENTEES:

(1)  ARMY:  REPLACE A5/A6/A8 PART OF SEQUENCE NUMBER WITH K5/K6/K8 (A5001=K5001).

(2)  NAVY:  REPLACE A5/A6/A8 PART OF SEQUENCE NUMBER WITH N5/N6/N8 (A6123=N6123).

(3)  AF:  REPLACE A5/A6/A8 PART OF SEQUENCE NUMBER WITH L5/L6/L8 (A8001=L8001).

(4)  MARINES:  REPLACE A5/A6/A8 PART OF SEQUENCE NUMBER WITH M5/M6/M8 (A1234=M1234).

(5)  SPECIAL OPS:  REPLACE A5/A6/A8 PART OF SEQUENCE NUMBER WITH J5/J6/J8 (A6010=J6010).

ULNS HAVE BEEN PRENUMBERED INTO THE SOURCING SPREADSHEET AVAILABLE AS REF’D IN PARA 2.    

C.  STRATEGIC AIRLIFT FUNDING:  

STRATEGIC AIRLIFT TO AND FROM KOREA IS FUNDED BY USTRANSCOM.  HOWEVER, COMMANDS PROVIDING INDIVIDUAL AUGMENTEES ARE RESPONSIBLE FOR ALL COSTS ASSOCIATED WITH MOVEMENT OF INDIVIDUALS BETWEEN HOME STATION AND APOE/APOD, INCLUDING BUT NOT LIMITED TO THE COST OF TRANSPORTATION AND PER DIEM.  CONTACT USFK J3 EXERCISE DIVISION (ATTN: EXERCISE SUPPORT), DSN 736-6584, IF FURTHER INFORMATION IS REQUIRED.

D.  BAGGAGE LIMITATIONS:  

ALL INDIVIDUAL AUGMENTEES ARE LIMTED TO TWO CHECK BAGS NOT TO EXCEED 70 LBS AND ONE CARRY-ON ABLE TO FIT IN A SPACE 22 X 14 X 9 INCHES IN DIMENSION.  SOURCING COMMANDS ARE NOT PERMITTED TO AUTHORIZE ADDITIONAL BAGGAGE UNLESS IT IS REFLECTED ON THE TPFDD AS ADDITIONAL CARGO.  DURING REDEPLOYMENT, EXCESS UNAUTHORIZED BAGGAGE WILL NOT BE ALLOWED ON JCS PROVIDED AIRCRAFT.

E.  UNIFORMS AND EQUIPMENT:

(1)  ALL AUGMENTEES, REGARDLESS OF THEIR PROJECTED UFL DUTY POSITION OR LOCATION, MUST REPORT FOR DUTY PREPARED TO LIVE UNDER FIELD CONDITIONS.  FOR UFL, THIS MEANS LIVING IN A TENT AND SLEEPING ON A COT.  BATHROOM AND SHOWER FACILITIES WILL BE PROVIDED IN THE VICINITY OF THE TENT AREA.  

(2)  THE DUTY UNIFORM FOR UFL WILL BE THE BATTLE DRESS UNIFORM (OR SERVICE EQUIVALENT).  FLIGHT SUITS WILL BE PERMITTED FOR AVIATORS.

(3)  AS A MINIMUM, ALL AUGMENTEES MUST ARRIVE WITH THE FOLLOWING ITEMS OF EQUIPMENT IN THEIR POSSESSION: CHEMICAL PROTECTIVE MASK AND CARRIER (NOT THE COMPLETE NBC ENSEMBLE), SLEEPING BAG, RAIN JACKET OR PONCHO, FIELD JACKET OR GORTEX PARKA, AND TWO PAD LOCKS.

(4)  AUGMENTEES WILL NOT BRING WEAPONS OF ANY KIND FROM HOME STATION.

(5)  CASUAL CIVILIAN ATTIRE SHOULD BE BROUGHT FOR USE DURING OFF-DUTY PERIODS. IF PARTICIPANTS ARE ABLE TO GO ON A DMZ TOUR, THEY MUST HAVE SLACKS (NO JEANS), A COLLARED SHIRT, AND CLOSED TOE SHOES.  THE CLASS B UNIFORM IS ALSO AUTHORIZED, NOT BDU’S.

(6)  ALL INDIVIDUAL AUGMENTEES SHOULD CONTACT THEIR SPONSOR AND DETERMINE ANY ADDITIONAL UNIFORM AND EQUIPMENT REQUIREMENTS.  HOWEVER, PARTICIPANTS ARE CAUTIONED NOT TO ELIMINATE ANY OF THE ITEMS LISTED ABOVE FROM THEIR PACKING LIST BECAUSE THE POC SAYS THOSE ITEMS WILL NOT BE NEEDED.  ON OCCASION, AUGMENTEES ARE DIVERTED TO DIFFERENT DUTY ASSIGNMENTS UPON ARRIVAL, AND THE EQUIPMENT NOT REQUIRED AT ONE LOCATION MAY BE ESSENTIAL FOR OPERATIONS AT THE NEW SITE.

F.    RECEPTION:  

(1)  AUGMENTEES MUST ARRIVE WITH A VALID UNIT LINE NUMBER (ULN).

(2)  EXERCISE PARTICIPANTS TRAVELING VIA MILITARY AIR MAY ARRIVE AT OSAN AB, KIMHAE AIR BASE, OR OTHER DESIGNATED APODS.  PARTICIPANTS WILL PROCESS THROUGH THE JOINT RECEPTION CENTER (JRC) AT THAT LOCATION.  UPON ARRIVAL, PERSONNEL WILL BE INPROCESSED AND BRIEFED.  EXERCISE PARTICIPANTS WHO WILL PERFORM DUTIES AT OTHER SITES WILL BE PROVIDED APPROPRIATE INSTRUCTIONS AND NO-COST ONWARD TRANSPORTATION.  THIS PRE-COORDINATED ONWARD MOVEMENT WILL BE BASED ON THE FINAL DESTINATION COLUMN OF THE TPFDD.  THEREFORE IT IS IMPERATIVE THAT THE FINAL DESTINATION (RDD) IN THE TPFDD MATCH THE LOCATION THAT THE INDIVIDUAL AUGMENTEE IS SUPPOSED TO REPORT TO IMMEDIATELY AFTER INPROCESSING AT THE APOD.  IT IS IMPERATIVE THAT PARTICIPANTS INPROCESS TO GAIN INITIAL ACCOUNTABILITY.  THIS IS THE FOUNDATION FOR DETERMINING SHOW RATES FOR TASKINGS AND FOR SCHEDULING RETURN FLIGHTS.  IF THEY DO NOT INPROCESS AT A JRC, IT MAY BE JUDGED AS A MISSED MOVEMENT.

(3)  EXERCISE PARTICIPANTS ARRIVING AT INCHEON INTERNATIONAL AIRPORT (PERMISSION MUST BE GRANTED BY USTRANSCOM ICW USFK J3) WILL CONTACT THE USFK RECEPTION TEAM LOCATED BY THE USO DESK NEAR EXIT 14 ON THE FIRST FLOOR OF THE MAIN TERMINAL (FAR WEST END OF TERMINAL).  THE RECEPTION TEAM WILL PROVIDE ASSISTANCE AS REQUIRED AND DIRECT PASSENGERS TO AVAILABLE NO-COST TRANSPORTATION TO THE JRC IN SEOUL FOR INPROCESSING.  IN THE EVENT AN AUGMENTEE CANNOT CONTACT THE USFK RECEPTION TEAM AT INCHEON AIRPORT, CONTACT THE REPRESENTATIVE AT THE USO DESK BY EXIT 14 FOR ASSISTANCE.  PERSONNEL MAY USE THE DSN PHONE AT THE USO DESK TO CALL THE SEOUL JRC (PHONE NUMBER WILL BE AVAILABLE) FOR FURTHER INSTRUCTIONS.  THE USO REPRESENTATIVE CAN PROVIDE GUIDANCE ABOUT ALTERNATE MEANS OF TRANSPORTATION TO YONGSAN.  REGULARLY SCHEDULED BUS SHUTTLES ARE AVAILABLE FROM THE AIRPORT TO THE DRAGON HILL LODGE ON YONGSAN GARRISON.  ONCE AT THE DRAGON HILL LODGE, CALL THE SEOUL JRC FOR TRANSPORTATION TO THE JRC FOR INPROCESSING.

(4)  EXERCISE PARTICIPANTS ARRIVING BEFORE ESTABLISHED MOVEMENT WINDOWS MUST REPORT FOR INPROCESSING, THE FIRST DUTY DAY, AFTER ARRIVAL IN KOREA.  REPORT TO YONGSAN MAIN POST, BLDG C2330C, RM 202, PHONE NUMBER 723-3713.

G.    LODGING, MESS, AND LAUNDRY:  

ALL INDIVIDUAL AUGMENTEES WILL SUBSIST UNDER FIELD CONDITIONS DURING UFL.  GOVERNMENT BILLETING AND MESS, AS WELL AS LAUNDRY FACILITIES, WILL BE PROVIDED BY USFK AT EXERCISE LOCATIONS. INDIVIDUAL AUGMENTEES FROM ALL BRANCHES OF SERVICE WILL USE GOVERNMENT MESSING FACILITIES.  EXERCISE PARTICIPANTS ORDERS WILL BE STAMPED AT THE JRC, ALLOWING THEM ACCESS TO GOVERNMENT MESSING FACILITIES.

 H.    PREPARATION OF ORDERS:  

COMMANDS PROVIDING INDIVIDUAL AUGMENTEES ARE RESPONSIBLE FOR ISSUING TDY/TAD ORDERS.  TDY/TAD ORDERS MUST INCLUDE THE USFK SEQUENCE NUMBER FOR EACH INDIVIDUAL AND A ULN.  ORDERS WILL STATE THE PURPOSE OF TDY/TAD AS "TO PARTICIPATE IN EXERCISE UFL 04."  THE TRAVEL ITINERARY MUST SPECIFY, "VARIATIONS AUTHORIZED."  TDY/TAD ORDERS WILL SPECIFY THAT THE EXERCISE IS CONDUCTED UNDER FIELD CONDITIONS.  A SEPARATE COUNTRY CLEARANCE IS NOT REQUIRED FOR PERSONNEL INVOLVED IN CFC/USFK EXERCISES TO ENTER THE REPUBLIC OF KOREA.  TDY/TAD ORDERS THAT SPECIFY "TO PARTICIPATE IN EXERCISE UFL 04" WILL SERVE AS THE COUNTRY CLEARANCE.  EXCESS BAGGAGE IS AUTHORIZED ONLY UNDER LIMITED CONDITIONS.  A MEMBER MAY BRING EXCESS BAGGAGE ONLY IF IT IS INCLUDED AS PART OF THE ULN THE INDIVIDUAL FILLS (IT MUST BE REFLECTED IN THE TPFDD).  OTHERWISE, EXCESS BAGGAGE ON ORDERS ONLY INDICATES THE MEMBER MAY BE REIMBURSED FOR MAILING COSTS TO RETURN ONE PIECE OF BAGGAGE NOT TO EXCEED 70 POUNDS.

I.  MAIL:  

BECAUSE UFL 04 IS A RELATIVELY SHORT EXERCISE, IT IS STRONGLY RECOMMENDED THAT AUGMENTEES NOT HAVE PERSONAL MAIL SENT OR FORWARDED TO THEM. HOWEVER, IF MAIL IS TO BE SENT OR FORWARDED, USE THE RESPECTIVE SPONSOR’S ADDRESS.

J.  SECURITY CLEARANCES:  

SECURITY CLEARANCES OF ALL AUGMENTEES FILLING POSITIONS THAT REQUIRE ACCESS TO TOP SECRET/SECURE COMPARTMENTALIZED INFORMATION (TS/SCI) MATERIAL (AS IDENTIFIED IN THE TASKING MESSAGE OR AUGMENTATION REQUEST) MUST BE VERIFIED NO LATER THAN 1 JUL 04 THROUGH SSO CHANNELS.  MESSAGE ADDRESS (AMHS FORMAT) FOR THE USFK SSO IS:  SSO USFK//EAGB-SSO//.  SUBJECT LINE SHOULD READ: “VISIT CERT” AND INCLUDE NAME, RANK, SS#, AND CURRENT CAVEATS THAT APPLY TO THE INDIVIDUAL.  THE TELEPHONE NUMBER OF THE USFK SSO IS DSN 723-8049/8051.  ALL AUGMENTEES FILLING POSITIONS THAT REQUIRE ACCESS TO TOP SECRET, SECRET, OR CONFIDENTIAL MATERIAL (AS IDENTIFIED IN THE TASKING MESSAGE OR AUGMENTATION REQUEST) MUST SUBMIT WRITTEN VERIFICATION OF THEIR CLEARANCE TO THE SPONSOR FOR THAT POSITION NO LATER THAN 1 JUL 04.  VERIFICATION DOCUMENT MUST INCLUDE USFK SEQUENCE NUMBER OR ULN, FULL NAME, RANK, SSN, UNIT, CLEARANCE, TYPE OF INVESTIGATION CONDUCTED, AND DATE CLEARANCE WAS GRANTED.  VERIFICATION DOCUMENT MUST BE SIGNED BY THE UNIT COMMANDER OR SECURITY MANAGER.  DO NOT SEND SECURITY CLEARANCE VERIFICATION INFORMATION TO USFK J1 OR USFK J3 EXERCISE DIVISION, UNLESS AUGMENTEE WILL BE WORKING DIRECTLY FOR THOSE ORGANIZATIONS DURING UFL 04.

5.  POC FOR THIS MESSAGE IS MAJ DAVE SCOFIELD, CHIEF, PLANS AND OPERATIONS DIV, ACOFS, J1, USFK, DSN 723-3713/8918, FAX 723-7067, EMAIL:SCOFIELDD@USFK.KOREA.ARMY.MIL.  PLANS OFFICER FOR UFL 04 IS MAJOR RANDY SMITH, DSN 723-4037, EMAIL: SMITHR@USFK.KOREA.ARMY.MIL.

